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453. 01 Pur pose

To establish criteria and procedures for selecting
inmates to fill cadre positions at state correctiona
i nstitutions.

453. 02 Cancel |l ati on

103 CMR 453.00 cancels all previous departnental or
institutional policy statenents and rules and regul ati ons
regarding criteria and procedures for selection for cadre
positions.
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Applicability

103 CWR 453.00 is applicable to all state correctiona
institutions.

Statutory Authority

103 CWR 453 is issued pursuant to MG L. c. 124, 88 1(e),
(f), (g), and (gq), MGL. c.127, 848 and 83B. 103 CWR
453.00 is not intended to confer any procedural or
substantive rights not otherwise granted by state or
federal |aw, nor any private cause of action.

Access to Regul ations

103 CMR 453.00 shall be maintained within the centra
policy file at the departnent and will be accessible to
all departnent enployees. A copy of these regul ations
shall al so be nmaintained in each superintendent's central
policy file and at each inmate |ibrary.

Definitions

Cadre - A core group of inmates with special skills or
abilities (i.e., cooking, maintenance, clerical, etc.)
who are utilized in providing direct services to a Level
2 state correctional institution on a standard work
schedul e basi s.

Cadre Position - A previously established full-tine work
pl acenment wthin a Level 2 state correctional
institution.

Classification Board - A commttee of institutional or
depart nent al enpl oyees that nakes recommendations to the
superi nt endent concer ni ng an inmate’ s program
participation or placenent within the Departnent of
Correction.

Department - The Departnent of Correction

Nunmber of Cadre Positions at Each State Correctional
Facility

The superintendent of each Level 2 state correctiona
institution may identify the cadre needs and establish
the nunber of cadre positions for the institution,
subject to the approval of the respective assistant
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deputy conmm ssi oner.

MninmnumEligibility Criteria for Cadre

(1)

(2)

An inmate cadre applicant nust conply with the
followng criteria:

(a) Shall have established mninmum security
st at us.

(b) Shall have not nore than 42 nonths and not
|l ess than six nonths to serve before parole
eligibility or rel ease date.

(c) Tinme requirenents in addition to those stated
in 103 CWVR 453.08(1)(b) shall be:
| nmates serving life sentences other than for
murder in the first degree nust have served 12
years of that sentence.

| nmat es serving sentences for violations of MG L.
c.265, 88 22, 23 or 24 or for an attenpt to conmit
a crime referred to in MG L. c. 265, 88 22, 23,
and 24 shall not be eligible to fill <cadre
positions at M -Plynouth in accordance with MG L.
c.127, § 83B

Preparati on and Posting of Job Descriptions for Cadre

(1)

(2)

(3)

Posi ti ons

When a cadre position is established in a Level 2
state correctional institution or when there are no
nore than 60 days remaining before an existing
cadre position wi | | becone vacant t he
superintendent, or designee, shall screen their
popul ation for eligible and suitable candi dates

| f the superintendent cannot identify an eligible
and suitable candidate, then he shall prepare a job
description containing detailed information to
include skills and experience required and duties
and responsibilities.

The superintendent of said institution shall submt
the <cadre posting to the director of the
classification division.

The director of the classification division shal

notify each Level 3 state correctional institution
of the cadre position vacancy and shall di ssem nate
a copy of the cadre posting with a final date for
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subm ssion of inmate requests.

(4) Cadre wages are as provided in 103 CVR 405.00:
| nmat e Funds.

Appl i cations for Cadre Positions

I nmates interested in applying for a cadre position shal
submt a request to the superintendent of their
respective institution and such inmte shall be
responsi ble for providing the information and evidence
that qualify himfor the position.

Screeni ng Applications for Cadre Positions

(1) The superintendent, or his designee, at each Level
3 state correctional institution shall schedule a
classification board to consider the eligibility of
inmate applicants for cadre positions. I n
determining eligibility, the classification board
shall consider if the inmate neets the m ninum
eligibility criteria as set forth in 03 CGWR 453.08
and further neets the specifications set forth in
the cadre posting. The classification board shall
make a recommendati on of approval or denial of each
i nmat e applicant to the superintendent.

(2) The superintendent shall review the recomrendati on
of the classification board and recomend approval
or denial. The superintendent’s recommendation
shall be submtted to the director of the
cl assification division.

Departnental Sel ection Procedures

The director of the classification division shall review
the superintendent’s reconmendation and make a final
decision regarding the inmate’'s suitability and
eligibility for the wvacant cadre position. Al |
classification boards that are approved by the director
will be forwarded to the superintendent of the facility
with the vacant cadre position. The superintendent will
review the classification material of all approved
inmates and select an inmate to fill the position.

Term nati on of Cadre Status
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Whenever a superintendent believes that the cadre status
of an inmate should be termnated for failure to fulfil
the duties and responsibilities of his cadre position, or
because the i nmate has been found guilty and received a
sanction for a mgjor disciplinary infraction, the
inmate's status should be reviewed to consi der possible
termnation of that status and transfer fromthe state
correctional facility in accordance with 103 CVR 420. 00:
Cl assi fication.

Responsi bl e Staff

The deputy conm ssioner shall be responsible for
monitoring this policy throughout the departnent. The
superi ntendent of each correctional institution shall be
responsi ble for the inplenentation of this policy within
his institution.

Annual Revi ew Dat e

103 CVR 453.00 shall be reviewed annually by the deputy
conm ssi oner.

The party or parties conducting the review shall submt a
menor andumto the conmm ssioner with a copy to the central
policy file, indicating that the review has been
conpl eted. Recommendations for revisions, additions or
del etions shall be included.

Severability

If any article, section, subsection, sentence, clause or
phrase of 103 CWMR 453.00 is contrary to statute, in
excess of the authority of the conm ssioner, or otherw se
i noperative, such decision shall not effect the validity
of any other article, section, subsection, sentence,
cl ause or phrase of 103 CWR 453. 00.

REGULATORY AUTHORI TY

103 CMR 453.00: MG L. c. 124, 8§81(e), 1(f),1(g),1(q) and

C.
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127, 88 48 and 83B.



